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Application Form
Post Applied for:   
Name:

Address:
Post Code:

Contact No:

Email: 
QUALIFICATIONS:
TRAINING COURSES:

Do you hold a full UK driving licence? 




 
Do you have access to a car?






 
Do you have any penalty points or endorsements?


 
If yes, please give further details
EMPLOYMENT HISTORY
Name of present/last employer: 
Address: 
Post Code: 
Dates: 
Job Title: 


Duties:
Reason for Leaving:

Notice Period:

Salary:

Name of employer:  
Address: 
Post Code: 
Dates: 
Job Title:


Duties:  

Reason for Leaving: 
Name of employer:

Address:

Post Code:

Dates:
Job Title:


Duties:
Reason for Leaving:

Please continue on additional sheet if necessary.
SUPPORTING STATEMENT

State below your reason for applying for the post and the qualities and experience you consider make you a suitable applicant.  Your statement need not be lengthy, but where necessary, use continuation sheet.

ABSENCE:

Please detail periods of sickness/absence over the last two years:
Dates:




Reason:
DISABILITY:
Do you consider yourself to have a disability or long-term health condition and if so do you need any facilities/assistance if invited to interview




     
   
If yes, please give details    
GENERAL:
Are you involved in any activity which might limit your availability to your working hours?
 

If yes, please give details









Have you applied for employment with this organisation before?  

 

Do you need a work permit to take up employment in the UK?

 
Where did you see this post advertised? 
Under the Rehabilitation of Offenders Act 1974 (Exceptions) (Amendment) Order 1986, the post applied for is “excepted” employment. Applications are therefore obliged to disclose any offences even though they may be “spent”. (Previous convictions will not necessarily preclude appointment).
Have you ever been convicted of a criminal offence?


 

If your answer is ‘YES’ please give details of date(s) of offence(s), nature of offence(s) and sentence(s) passed:

IF YOUR APPLICATION IS SUCCESSFUL A FULL PVG (Protection of Vulnerable Groups) DISCLOSURE WILL BE REQUESTED FROM DISCLOSURE SCOTLAND.
REFERENCES

Please supply the names and addresses of three referees, two of which should be work related, one of which should be your current or most recent employer and one of should be character reference. Relatives/Friends should not be given as referees.
Name: 
Job Title: 
Company: 
Address: 
Phone No & Email: 
Name: 
Job Title: 
Company: 
Address: 
Email: 
Character Reference: 
Name: 
Address: 
Email: 
Permission to contact work referee prior to interview:


DATA PROTECTION STATEMENT
	The information you provide on this form will be treated in the strictest confidence and will be used only for recruitment purposes.

However, if you succeed in your application and take up employment with us, the information will also be used for the administration of your employment with us and to provide you with information about us or third parties working with us. We may also use the information if there is a complaint or legal challenge relevant to the recruitment process.

We may check the information collected with third parties or with other information held by us. We may also use or pass to certain third parties information to prevent or detect crime, to protect funds, or in other ways as permitted by law.

By signing the application form you agree to the processing of personal sensitive data (as described above) in accordance with the Data Protection Act, 1998.


DECLARATION:
IMPORTANT – PLEASE READ CAREFULLY BEFORE SIGNING

I agree to the data protection statement above and I certify that all statements given on this form by me are true and correct to the best of my knowledge. I understand that providing misleading or false information will disqualify me from appointment and if appointed, may result in my dismissal without notice.

Signature:​​​​​​​​​​​​​​​​​ 






Date: 
Revised January 2018
1

